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Introduction

Ready to Write 1 is a beginning level writing skills textbook for English language students who have
some limited knowledge of both written and spoken English. It is a text designed to acquaint students
with the basic skills required for good writing, and to help them become comfortable, confident, and
independent writers in English.

The Ready to Write series came about because of our threefold conviction that

- students learn to write well and achieve a more complete English proficiency by learning and
practicing writing skills simultaneously with other English language skills they are learning;

« students are interested in and capable of writing expressively in English—however simple the
language—on a variety of provocative and sophisticated topics if they are supplied with the basic
vocabulary and organizational tools;

» students need to be explicitly taught that different languages organize information differently, and
they need to be shown how to organize information correctly in English.

Approach

Although it is a writing text, Ready to Wiite 1 integrates reading, speaking, and listening skills with
prewriting, writing, and revising. As in Ready to Write 2 and Ready to Write 3, students are called upon
to write frequently and on a broad range of topics. Ready to Write 1 is based on the premise that
students, even at this level, can and want to express themselves in English. What they need in order
to do so effectively is an ever-expanding vocabulary base and successive opportunities to write short,
confidence-building pieces.

It is our intention in Ready to Write 1 to introduce, without being overly didactic, the basic skills
required for good writing in English. Through an abundance of pair and group activities as well as
individual writing tasks, students learn the fundamental principles of the writing process: prewriting,
planning, drafting, revising, and editing as they move from sentence-level writing to guided paragraphs
and beyond. In addition, given the important link between grammar, vocabulary and good writing,

we have made the grammar and vocabulary practice more obvious, expanded the explanations, and
added more practice opportunities.

The Fourth Edition

While much has been updated and expanded in this Fourth Edition of Ready to Write 1, what has not
changed is the successful, basic approach that has made the series so popular all these years.

Popular features from previous editions have been expanded and appear regularly in this new edition.
You Be the Editor focuses on the specific grammar point studied in each chapter. Word Banks have
been enlarged to supply students with additional useful, pertinent vocabulary. On Your Own and

Use Your Imagination provide students with further, less structured writing practice. Students are
encouraged to assemble a portfolio of their work comprising the paragraphs, letters, poems, and
drawings that they produce throughout the course.

Introduction  wii



The fourth edition of Ready to Write 1 includes these important new and expanded features:
« learning outcomes at the beginning of each chapter to focus students on the chapter's goals
« an engaging four-color design to help learners’ visual literacy and highlight key features
« updated and reinforced explanations and model paragraphs
« extensive, targeted grammar practice to help students become effective writers
« extended word banks to increase topic-based vocabulary

« enhanced and increased sentence and paragraph writing tasks to encourage experimentation and
bolster writing practice and accuracy

« Essential Online Resources with answer keys, as well as additional grammar and writing activities.

Chapter Features

Learning Outcomes: Each chapter begins with objectives so students can see the intended goals of a
chapter and what their learning experience will be. The learning outcomes are brief, written statements
that help students see the knowledge, skills, and habits of work that they are expected to acquire by
the end of the chapter. There are two learning outcomes: one for paragraph writing and one for life
skills writing.

Word Banks: The expanded word banks introduce topic related vocabulary the students can exploit as
they read, talk and write about the topic. In many cases, exercises allow students to practice identifying,
using, forming, and expanding on this vocabulary. The boxes are clearly identified and the vocabulary
sets defined.

Grammar for Writing: Each chapter focuses on one or two specific grammar points along with helpful
charts, clear explanations, and attendant practice. By practicing new grammar points in the context of
their writing, students boost their writing accuracy and learn to vary their sentence types.

Paragraph Pointers: This feature provides information on how to write unified, coherent, and well-
developed paragraphs. Students learn about the basic structure of an English paragraph i.e. topic,
supporting and concluding sentences. Among others, they also learn about the importance of including
signal words, examples, and details in their writing.

The Steps of the Writing Process: Each chapter provides guided instruction in the steps that are
integral to good writing i.e. prewriting, writing, and revising. Revising checklists are provided for students
to use to improve their paragraphs and write their final draft.

On Your Own: Coming toward the end of most chapters, these activities provide students with yet
another opportunity to write on a topic of their own choosing from among several suggested prompts.
After they write a paragraph, students are instructed to use the revising checklist to improve their
paragraphs, thereby practicing independent writing and revising.

You Be the Editor: This self-correcting exercise near the end of each chapter is intended to give
students the opportunity to look for and correct the most common grammar mistakes made by high
beginning students as they learn to write in English. Each paragraph has a stated number of mistakes
for students to look for. The answers for each chapter appear in the back of the book. Students can
use the answers to check their own work and become become independent and confident learners.

Real Life Writing: Each chapter concludes with an example of the kinds of writing people commonly
do in their day-to-day lives. These real-world writing tasks include completing forms, writing email and
letters, and addressing envelopes.

We hope that you and your students enjoy the activities in this text. No matter their level, they are
ready to write.
—KLB and CBR

viii Introduction



- 1 Writing about Yourself

Paragraph Writing: Write a paragraph about yourself or someone you know
Real-Life Writing: Complete a student information form

Learning to write in a new language is not always easy, but it can be fun. If you are learning
to speak and read in a new language, you are ready to begin writing, too. The exercises in
this book will help you become a better writer in English.

The easiest way to begin writing is to write about things you know well. That often means
writing about yourself. You will find it interesting and helpful to keep your writing in a

special folder called a portfolio.

INTRODUCING YOURSELF

e Look at the cover that a student designed for his portfolio.




e Design the cover for your portfolio on a separate piece of paper. Use drawings, photos,
words, or print out images from the Internet to describe who you are. Here are some
suggestions for things to include:

« your family and friends

« your interests and favorite activities

« sports you like to play or watch

= your job, profession, or major in school

= your favorite places, foods, holidays, activities

Share the cover of your portfolio with your classmates.

o))

Write your name on the board and teach your classmates how to pronounce it. Does your
name have a special meaning in your language? What does it mean?

e Work in small groups. Tell the people in your group what language(s) you speak. Use the
word bank to help you with spelling. Also tell your group why you are studying English. Then
complete the chart with the correct information.

LANGUAGES WORD BANK

Throughout this book, you will see many Word Banks. These Word Banks include useful
words for your writing. Improving your vocabulary is an important part of improving your
writing, Using the new words you learn will make your writing better and more interesting.

Arabic German Korean Russian
Cantonese Greek Mandarin Spanish
Czech Indonesian Polish Thai

Dutch Italian Portuguese Turkish
French Japanese Romanian Vietnamese

Languages Reasons for Studying English

WHAT IS A SENTENCE?
An English sentence is a group of words that communicates a complete thought. All sentences start
with a capital letter and most sentences end with a period (.). Questions end with a question mark
(). An exclamation point (!) shows strong feeling, such as surprise or anger. We usually do not use
exclamation marks in formal writing.

2 CHAPTER1



GRAMMAR FOR WRITING: Simple Sentences

A simple sentence may be long or short, but all sentences must have a subject and a verb. Many
sentences have an object or a complement, too. The order of words in a sentence is important.
The most common order for English sentences is subject + verb + object (or complement).

Study the chart below to learn about the parts of a simple sentence.

Part of Sentence Explanation

subject
Seong speaks Korean.
subject

He plays soccer.

SUBJECT

The subject is a person or thing that does the action. It is usually a
noun or a pronoun. The subject comes at the beginning of a sentence
before the verb.

verb
Marsha drives her car to
work every day.

verb
She sings in a band.

VERB

The verb usually describes the action. It comes after the subject. The
verb may be one word or more than one word.

object
Steve studied Cantonese in
college.

OBJECT

Most verbs (such as play, read, give, speak) describe an action. The
object is the person or thing that receives the action. The object

object usually answers the question What? or Who(m)?
My mother is baking a cake.

linking COMPLEMENT

subject verb complement . . . N

Izulmi o Jap;nese. Some verbs, called linking verbs, do not describe an action. A linking
i verb connects the subject of the sentence to information about the
inking : T : SR

abjet  verb complement subject. The most common linking verb in English is be. In sentences

Paulo was a teacher.

with linking verbs, the verb is followed by an adjective or noun, called
a complement, which describes something about the subject of a
sentence.

I3 Circle the verb in each sentence. Underline the subject. Draw a box around the object or
complement.

I

2.

M. Rober‘tson@

Chris kicked the soccer ball.

. She is shy.

Andrea and Marshall ride bikes.
He is a banker.
We are watching a movie.

They are funny.

Writing about Yourself 3



8. Leo drives a taxi.

9. Mr. Yang is painting a picture.
10. The teacher corrects our exams.
11. Mario is friendly.

12. Aiko and Julie are nervous.

DESCRIBING WHAT YOU DO

The question What do you do? has a special meaning in English. It means What is your job? We use
the verb be to answer this question. For example, / am a mechanic. If you are in school, you can say, /
am a student, or I'm in nursing school.

@ Read the sentences. They all use a form of the verb be. Circle the verb in each sentence.
1. | am a teacher.
2. You are a student.
3. She is an engineer.
4. He is a waiter.
5. We are salespeople.
6. They are nurses.
7. Kim is a high school student.
8. Aliis a businessman.
9. | am a dental student.
e Look at the sentences in Exercise A and answer the questions.

1. Which subject uses am?

2. Which subjects use is?

3. Which subjects use are?

4 CHAPTER1



Study the word bank. Find out what some of your classmates do. Ask “What do you do?”
Write sentences about four classmates. Use the correct form of the verb be.

JOBS WORD BANK

administrative assistant
artist

baker

bank teller

bus/taxi driver
businessperson
computer programmer
cook/chef

customer service representative

Example: Rose is a receptionist.

hairstylist
homemaker
journalist/reporter
judge

lawyer

mail carrier
mechanic

medical technician

nurse

photographer
plumber
police officer
receptionist
salesperson
student
veterinarian
waiter

web designer

1.

2

3.

4.

e Choose four of your classmates. Talk about their jobs. Ask questions such as, Where do you
work? What do you do in your job? Write two to three sentences about their jobs.

Example:

Classmate’s name: Rose

1. She works in a doctor’s office.

2. She answers the phone.

3. She makes appointments.

Classmate’s name:

1.

2.

Writing about Yourself 5



Classmate’s name:

1.

2.

3.

Classmate’s name:

1.

2.

3.

Classmate’s name:

1.

2.

3.

GRAMMAR FOR WRITING: Capital Letters

The first word of every sentence begins with a capital letter. Other important words in English
begin with a capital letter, too.

Study the rules below for using capital letters.

Rules: Always Capitalize . . . Examples

1. the first word of every new sentence and His name is Matthew Simmons.
question What is your name?
2. the pronoun / Harris and I like to play tennis together.
3. the names and titles of people He has a meeting with Dr. Carol Wolf.
I call Song Yee every day.
4, the names of streets, cities, states, countries, The library is on Juniper Street.

continents, stores, and restaurants She is from Austin Texas.

They live in Lima, Peru.

Peru is in South America.

My favorite restaurant is Devon.

[ buy my groceries at Shop Smart.

6 CHAPTER1



WHAT IS A PARAGRAPH?

Most English writing is organized into paragraphs. You will write many paragraphs in this book. A
paragraph is a group of sentences about one main idea. This main idea is called the topic.

PARAGRAPH POINTER: Paragraph Form

English paragraphs are written in a special form. Follow these rules when you write a paragraph:
1. Indent the first line of each new paragraph about 2 inch (1.27 centimeters) from the margin.
2. Begin each sentence with a capital letter.

3. End each sentence with correct punctuation. In most sentences this is a period. (Some
sentences end in a question mark, or an exclamation point.)

4. The sentences in a paragraph follow each other on the same line. (Do not start each
sentence on a new line.)

Read the model paragraph. It is written in the correct form.

Indent first line
l Jv_ Capital Letter Period _N'_ Beginning of next sentence

My name is Matthew Simmons. | am from Boston, Massachusetts. | am twenty-one years old.
| speak English and a little Spanish. | am an engineering student at Boston University. | love all
kinds of sports. My favorite sports are basketball and skiing. | also like to travel, play guitar, and go
to parties with my friends.

[ PRACTICE | 0 Look at the sentences. Talk with a partner about what is wrong with them.
my name is Ellen Lang
| am twenty-eight years old
| am from Atlanta, Geargia
my native language is English
| am a chef.
| work at a restaurant called noodles.

of course, i like to cook.

| also like to play the piano and go out with my friends.

9 Write a paragraph using the sentences in Exercise B. Use the correct paragraph form.
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G Add capital letters where necessary. Write a paragraph using these sentences.

2.

10.

11.

12.

13.

14.

15.

my name is maggie Costa.

i am twenty years old.

When i was sixteen, my family moved from new york city to berkeley, california.

i did not want to move.
| did not want to leave my friends.
i liked my school.

my teachers were very nice, especially my english teacher, ms. kemer.

. luckily i liked berkeley right away.

. we moved in august and by october | was already very happy.

my new english teacher, mr. jones, quickly became my new favorite teacher.
now | have lived in berkeley for three years.

i have made lots of good friends.

The weather is great.

i never want to leave.

it was a good move after all.

A Good Move

Writing about Yourself 9



THE WRITING PROCESS

Most people cannot write a perfect paragraph on the first try. Each try is called a draft. Writing a good
paragraph is a process that includes several steps and several drafts. The three main steps are called
prewriting, writing, and revising. The exercises in this book will help you practice the steps.

Step 1: Prewriting

Prewriting is anything you do before you write your paragraph. It includes thinking, taking
notes, talking to other people, and gathering information.

b

Step 2: Writing
Writing is putting your ideas into sentences and paragraphs.

v

Step 3: Revising

Revising is looking for ways to improve your paragraph. When you are revising, you can make
corrections and changes to your work.

WRITING A PARAGRAPH ABOUT YOURSELF
g Step 1: Prewriting

Look at the cover of your portfolio again. Think about the words and pictures you included. They
will help you get ready to write about yourself.

6 Step 2: Writing

e Answer these questions about yourself in complete sentences.

1. What is your complete name?

2. Where are you from?

3. Where do you live now?

4. What language(s) do you speak?

10 CHAPTER 1



5. What do you do? (Remember that this question means What is your job? The answer begins
with / am a(n). For example, you can write, / am a businessperson, or | am a homemaker.)

6. What do you do in your free time? (For example, do you like to go to the movies? Do you like
to play video games? The answer begins with In my free time, | like to. For example, you can
write, In my free time, I like to surf the Internet.)

7. What else do you like to do?

Use the sentences you wrote to complete a paragraph about yourself. Be sure to follow the
rules of paragraph writing.

My name is

Step 3: Revising

9 Exchange paragraphs with a partner. Read the paragraph your partner wrote. Then use the
Revising Checklist to help your partner improve his or her paragraph.

REVISING CHECKLIST

YES NO

1. Is the first word of the paragraph indented?

2. Does each sentence begin with a capital letter?

3. Does each sentence end with a period?

4, Does each new sentence begin next to the one before it?

e Use your partner’s suggestions and your own ideas to revise your paragraph on a separate
piece of paper. Give it the title “About Me” and put it in your portfolio.

Writing about Yourself 11



