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Writing reference

Contents

Checklist of key points for writing
1 Model answers with hints and useful phrases

1.1 Essay p. 186
1.2 Formal letter p. 188
1.3 Informal letter/Email p. 190
14 Report/Proposal p. 192
1.5 Review p. 194
2 Useful linking wards and phrases p. 196

See also General marking guidelines for writing on page 206.

Checklist

Answering the question
» Have you covered all the points in the task input?
- Have you written the right number of words?

« Have you ensured that the layout (headings, paragraphs, etc) of your answer is
appropriate for the task?

Accuracy

- Have you checked your work carefully for grammar, spelling and punctuation errors,
particularly those you know you are inclined to make?

+ Have you checked that your handwriting is clear and easy to read?

Range U}

« Have you shown that you know a wide range of grammatical structures and vocabulary
in your answer?

» Have you made links between paragraphs and between sentences in paragraphs?

Style

« Have you used an appropriate level of formality for your target reader and used it
consistently throughout your answer?

» If you have used the task input in your answer, have you changed the wording so that it
is appropriate for your target reader?

Writing reference (Paper2) 185
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Exam focus

Contents
Reading and Use of English

Part 1 page 197

Part2 page 198

Part3 page 198

Part4  page 199

Part5 page 199

Part6  page 200

Part 7  page 200

Part8  page 201

Writing

Part1  page 201

Part2  page 201

See also Writing reference on pages 185-196 and
General marking guidelines on pages 206-207.
Listening

Part1  page 202

Part2  page 202

Part3  page 203

Part4  page 203

Speaking

Part 1 page 204

Part2  page 204

Part3  page 205

Part4 page 205

See also General marking guidelines on pages 206-207.

http://avasshop.ir

Reading and Use

of English

(I hour 30 minutes)

Part | (Multiple-choice cloze)

What is being tested?

Part 1 tests your knowledge of vocabulary, including words
with similar meanings, collocations and fixed phrases.

What do you have to do!

= Read a text with eight missing words.

» Choose the correct word to fill the gaps from a set of
four options.

= Mark the correct letter, A, B, C or D on your answer sheet.

Strategy

1 Read the title and the text quickly to get a general
understanding of what it's about, without trying to fill any
of the gaps.

2 Read the text again. Stop at each gap and try to predict
what the missing word might be,

3 Look at the options for each gap carefully. Try putting
each of the options in the gap to see which one fits best.

4 Check the words on either side of the gap to see if the
option you have chosen goes with these.

5 Read the whole text again to make sure the options you
have chosen make sense. Do not leave a blank; make a
guess if necessary.

6 Transfer your answers to the answer sheet.

Exam focus 197




| EXAM Focus

198

Part 2 (Open cloze)
What is being tested?
Part 2 tests your knowledge of grammar and lexico-

grammatical items such as auxiliary verbs, articles,
prepositions, pronouns, phrasal verbs, etc.

What do you have to do?

« Read a text with eight missing words.
« Put one word in each of the eight gaps.
« Write the correct word on your answer sheet.

Strategy
1 Read the title and text quickly to get a general idea of
what it is about, without trying to fill any of the gaps.

2 Think about what kind of word is missing (e.g. article,
preposition, pronoun).

3 Write in the missing words in pencil. Only write one word
in each gap.

4 When you have finished, read through the whole text
again. Check it makes sense and check the spelling.

5 Transfer your answers to the answer sheet.

Exam focus

Part 3 (Word formation)
What is being tested?

Part 3 tests vocabulary and your knowledge of how words
are formed using prefixes and suffixes. You will have to
identify what part of speech is required in each gap and
write the correct form (e.g. noun, adjective, adverb).

What do you have to do?

= Read a text with eight gaps.

» Use the word in capital letters at the end of each line with
a gap to form a word which fits the gap. This could be a
noun, an adjective, an adverb or a verb. For example, you
may need to change the word at the end of a line from a
noun to an adjective with a negative prefix.

+ Write your answers on the answer sheet.

Strategy
1 Read the title and the text quickly to get a general idea of
what it is about.

2 Read the text again. This time stop at each gap. Think
about whether the missing word is positive or negative,
plural or singular, a noun, verb, adjective or adverb. Use
the words before and after each gap to help you decide,

3 Write the correct form of the word in the gap.

4 Read the text again to make sure your answers make
sense and the words are spelt correctly.

5 Transfer your answers to the answer sheet.
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